Tpunoxenue Ne 8

k npukasy MOY CII Ne 6

or«30»  OF 20/ r. Ne SFS/S-O

MHCTPYKIMUS no o6paboTke nepcoHaIbLHBIX TaHHBIX 0e3 HCIoJb30BaAHUA
cpe/IcTB aBTOMATH3AllUH B MOY CII Ne 6

I. O01mue MoN0KEeHHS

1. Hacrosmas Wncrpykuus paspaborana B COOTBETCTBMH € «ITonoxenuem 00
0COOEHHOCTAX 00pabOTKH NMEPCOHANBHBIX JTaHHbIX, OCYIIEeCTBIIsIeMOi 6e3 MCIOJIB30BAHMS CPE/ICTB
ABTOMATH3AIMN», yTBEepKAeHHbIM [TocTaHOBICHHEM IIpasurenscTBa PO oT 15.09.2008 Ne 687,
apisercs gonosHenneM K «[lonoxennio 06 06paboTKe NepcoHanbHbIX JaHHBIX B MOY CIII Ne 6
(nanee 1llkoma») ¥ OmpeleNseT IpaBuia paGoThl ¢ MEPCOHAIbHBIME JIAHHBIMH 1 HX
MaTepHaTLHBIMI HOCHTENAMHU 0€3 HCTIONIB30BAHUA CPEACTE aBTOMaTH3allHH.

2. O6paboTKa MEPCOHANBHBIX MAHHBIX, MOTYHEHHBIX OT pabOTHHUKA, COZIEpIKAIUXCS B
uHOPMAIMOHHOM CHCTEME MEPCOHAIBHBIX JIAHHbIX 00 W3BJICUEHHBIX U3 TAKOW CHCTEMBI
CUHTAETCS OCYIIIECTBIEHHOM oe3 HCITOJIb30BAHMS Cpe/CTB aBTOMATU3ALUH
(HeaBTOMATH3UPOBAHHOM), €CITH TAKHE JICHCTBUS C [epCOHALHBIMH JAHHBIMH, KaK HCTIONB30BAHKE,
YTOUHEHHUE, PACTIPOCTPAHCHHUE, YHAITOKEHUE [IePCOHATBHBIX JIAHHBIX B OTHOUIEHMH KaXJOTO M3
CyOBEKTOB IIEPCOHANBHBIX JAHHBIX, OCYLICCTBIIAIOTCS IIPH HEIOCPEICTBEHHOM y4acTHH YeJI0BCKA.

3. JIOKyMEHT, COJepXKalyui MepCOHATBHBIC JAHHBIC - MaTepuaIbHbIi HOCHUTENb C
3a)MKCHPOBAHHOW HA HEM B oGoit gopme nHpOpMANUEH, cojieprkanieil mepcoHalbHbIC JTaHHBIC
pabOTHMKOB (MM TPaKiaH B JIOroBopax ¢ (u3MUeCKUMH JIMIAMH) B BHJIE TCKCTa, ¢ororpaduu u
(MJIM) UX COUETAHUS.

4. C yuerom Gombruoro odbema (MAcCOBOCTH) JIOKYMEHTOB, COJEPIKAIIMX HEPCOHATBHDBIC
JAHHbIE, ¥ CTPOTO PETJIAMEHTHPOBAHHOIO MOPAIKA X XPaHCHHA noMeTka KOH(UIEHIMAIBHOCTH
Ha HUX HE CTABUTCSL.

5 C macTosmIel WHCTPYKIMEH JOIDKHBI OBITh O3HAKOMJICHBI IO pociuch PabOTHUKH,
JloTTycKaeMble K 00paboTKe MepCOHANbHBIX JMaHHbIX 6e3 UCIIOJIb30BAHUS CPEJCTB aBTOMATU3AIIH.
JIMCThl O3HAKOMJICHHS XPAHSTCS y OTBETCTBEHHOTO 33 CHCTEMY samuTel MH(GOpMAIlHK B
HHMOPMAIIMOHHOM CHCTEME MEPCOHATLHBIX TAHHBIX.

I1. Iopsaok 06pabOTKU MEPCOHAILHBIX TAHHBIX

1. IlepcoHaNbHbIE TaHHBIC JTOJDKHBI 050cOGISTHCS OT MHOM MH(OpMALEK TyTeM (uKcaiy
AX HA OTIENHHBIX MATCPHABHBIX HOCHTENSX, B CHCIMAIBHBIX PasiClax WM Ha 10X Gopm
(61aHKOB).

2. [lpu Qukcaruy NepCOHATBHBIX JAHHBIX Ha MaTepHalbHBIX HOCUTEISIX HE JIOMyCKaeTes
(rKcalus Ha OJHOM MaTepPHATLHOM HOCHTEIC TIepCOHATIBHBIX JAHHBIX, IETH 00paboOTKN KOTOPBIX
3aBesoMO He coBMecTHMbL. J{ns oOpadoTKH pasiHHHbIX KaTeropuil MepcoHaIbHBIX NaHHBIX, A
KaKJI0i1 KATEropuH MEePCOHAIBHBIX JAHHbIX JI0JDKCH MCTIONB30BATHCS OT/EIbHbIA MaTepUalbHbIH
HOCHTEIIb.

3. PaGOTHHKM, OCYIIECTBISIONME 00pabOTKY MEPCOHATILHBIX JaHHBIX, HHOPMHUPYIOTCH
HEIIOCPEICTBEHHBIM PYKOBOJUTENIEM O (axTe 06PaGOTKH UMK IEPCOHAILHEIX JIAMHBIX, KATEropusx
06pabaThIBAEMBIX IEPCOHATBHBIX TaHHPIX, a TAKKE 06 0COBGEHHOCTSIX U MpaBHJIaX OCYHIECTBICHAA
Taxkoi 00paboTKH.

4. TunoBble (HOPMBI JOKYMECHTOB JOJIKHDI GLITh COCTABJEHbl TAKMM OOpa3oM, 4TOObBI
KKIBIE 13 CyOBEKTOB MEPCOHANBHBIX JIAHHBIX, CONCPHAILUXCA B JIOKYMEHTE, UMEJI BO3MOXKHOCTD
O3HAKOMUTHCS CO CBOUMHE MEPCOHANBHBIMH JaHHBIMH, COACPKALMMHACH B JIOKYMEHTE, HE Hapylias
IpaB ¥ 3aKOHHBIX HHTEPECOB HHBIX cyOBEKTOB NEPCOHAIBHBIX TAHHBIX.

5. XpaHeHue JIOKyMEHTOB, COJCPKAIIUX [epCOHAJIBHBIC JaHHBIC, OCYICCTBIACTCA B
METATHIECKIX MKadax wim cerdax.



2.6. YHHYTOXKEHHE JOKYMEHTOB, COACPXKAIUX TMEPCOHAJIBHBIC JaHHBIC, OCYILIECTBIISICTCS
CHOCO6OM, HE [MO3BOJISIIOLUIUM B JlaJIbHEHIIIEM 03HAKOMHTLCS C I[NEPCOHAJIbHBIMH JTaHHBIMH.

3. O0s13aHHOCTH COTPYAHHKA, TONMYIEHHOr0 K 00pa6oTKe MepCcoOHATLHBIX TAHHBIX
3.1. Ilpu paGore ¢ MOKyMEHTaMH, COACPKAIIMMHE I[I€PCOHAIBHbIE IaHHBIE, COTPYIHHK 00s3aH
UCKJIIOYMTH  BO3MOXKHOCTH ~ O3HAKOMJICHMsSI, IPOCMOTpa 93THX JIOKYMEHTOB JIMIAMH, HE
JIOTYIICHHBIME K paboTe ¢ HMMH (B TOM 4YHCIE IPYTHMH PaOOTHHKAMH CBOErO CTPYKTYPHOIO
HOJIpa3IeTICHHUS ).
3.2. Ilpu BbIHOCE JIOKYMEHTOB, COJEPIKAIIUX [EPCOHATBHBIC JAHHBIE, 3a MPEIENbl TEPPUTOPUN
[lxosbl 1O Ccimy>KeOHOH HEOOXOIMMOCTH COTPYAHUK [O/DKEH HPUHSATH BCE BO3MOMKHBIE MEPEHI,
HCKITIOYAIOIKE yTpaTy (YTEepro, XUIIEHUE) TAKKX JIOKYMEHTOB.
3.3. Ilpu yrpare (yrepe, XUIIEHNH) JOKYMEHTOB, COJCPIKAIIUX TIEPCOHAIBHBIE JAaHHbIE, PAOOTHHUK
00s3aH HEMEJUIEHHO JOJOXKHTh O TakoM (akTe CBOEMY HEMOCPEICTBEHHOMY PYKOBOIUTEINIO.
HenocpencTBEHHBIH PyKOBOAUTEIb JO/DKEH COOOIIUTH 3aMECTHTEIIO JIUPEKTOPA, KypPHPYIOLIEMY
BOIPOCHI 3alIMThl MH(pOpPMALUU O (akte yTparhl (yTepe, XHIIEHHH) JOKYMEHTOB, COAEPIKAIIUX
nepcoHalibHble JJaHuble. [1o kaxxgoMy TakoMy (hakTy HazHAYaeTcst Ci1ykeOHOe pacclieIoBaHue.
3.4. CorpyaHuKam, JOMYILIEHHBIM K 00paboTKe MepCOHaIbHBIX JaHHBIX 3alpEaeTCs:

- Coobwiare CBeJICHHUS, SIBIISIOIINECS [IEPCOHATBHBIME JIAHHBIMHE, JIHIIAM, HE HUMEIOUIUM [paBa
JIOCTYIIa K 9THM CBEJICHHUSIM.

- JlenaTb HEy4YTE€HHbBIE KOIIMU JIOKYMEHTOB, COJICPIKAIIMX IEPCOHATBHBIE JIAHHBIE.

- OcTaBiaTh JOKYMEHTBI, COJAEpIKAIlUe IePCOHANbHBbIC [aHHBIE, HA pabodyMx CTojax Oe3
IPUCMOTpA.

- Iloxunate mnoMmelieHue, He IOMECTHB JIOKYMEHTBI C MEPCOHAIBHBIMH JIAHHBIMH B
3aKpbIBaeMble cei(bl, mKagbl.

- BBIHOCUTH JOKYMEHTBI, COJIEpIKalllie MepCOHAIbHBIC JIAHHBIC, U3 MOMEUICHUH YupeKIeHus
6e3 ciryeOHOM HEOOXOIUMOCTH.

3.5. OTBETCTBEHHOCTH COTPYIHHUKOB, JIOMYIIEHHBIX K 00paboTKe MepCOHAITBHBIX TAaHHBIX:

- OTBETCTBEHHOCTh 3a HEHMCHOJHEHHE WM HEHAJIC)KAIee BBINOJHEHHE TpPeOOBaHMIA
Hacrosmel MHcTpykuuu Bo3naraercst Ha pabOTHUKOB M afMUHUCTpaIuio [1IKkosbl.

- KoHTponb 3a BbIIOJIHEHHWEM TMOJOXKEHUH HacTosmied MHCTpyKimu Bo3jiaraeTcs Ha
OTBETCTBEHHOI'O 3a CHUCTEMY 3alIUThl HHPOpPMALUK B MH(OOPMAIMOHHONW CHUCTEME INEPCOHATBHBIX
JTAHHBIX.

- 3a HapylIeHue mpaBuil 00pabOTKK MePCOHATBHBIX JaHHBIX, HX HEIPABOMEPHOE pasrilalleHue
WIA paclpocTpaHeHHe, BHHOBHBIE JIMIIA HECYT JUCIHUIUIMHAPHYIO, aJMUHUCTPATHBHYIO,
IPaX/IaHCKO-IIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C JIEHCTBYIOIIMM
3aKOHOATEIbCTBOM.

- B ciyuae eciu B pesynbrate aelictBuil paboTHHKA ObUT IPUYMHEH MOAJISKAIINN BO3MEIIEHUIO
paboTonarenem yuepOd TpeTbUM JiMIaM, pabOTHUK HECeT nepej paboTojaTeseM MaTepUalbHYIO
OTBETCTBEHHOCTH B cOOTBETCTBUU ¢ ritaBoit 39 Tpynosoro kogekca PO.

- B ciyuae pasriamieHusi NepCOHANBHBIX JJAHHBIX, CTABIINX HU3BECTHBHIMU PAOOTHUKY B CBS3H C
UCTIOTHEHUEM MM TPYIOBBIX O00sI3aHHOCTEH, B TOM YHCJIE pa3JIalleHHs] IEPCOHAIBHBIX IaHHBIX
Japyroro paOOTHHKA, TPYAOBOH JIOTOBOP ¢ pabOTHUKOM MOKET OBITh PACTOPrHYT padoTOHaTEIEM
(moamyHKT «B» yHKTa 6 cTarhut 81 TpynoBoro konekca PO).



