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IosiokeHHe 0 NOpsiAKe 00paGOTKH MEPCOHANBHBIX JAHHBIX PA0OTHHKOB
MOY CHI Ne 6

I. O0mue MoJI0KEHH

1. Hacrosimee IlonokeHne O mopsiake 0oOpaOOTKH [MEPCOHATBHBIX JIAHHBIX (Hanee —
TMonoxenne) 8 MOY CIII Ne 6 (nanee - Illkona) paspaGotaHo B COOTBETCTBHH C TpynoBbIM
xomexcoM Poccuiickoii ®eneparmu, Koncrutynumedt Poccmiickoit Penepauun, [ paxjiaHckum
xozexcom Poccuitckoit @enepamun, Penepanbubiv 3akoHoM o1 27 mioist 2006 r. Ne 149- @3 «O6
uHdopMaruK, HHPOPMAIMOHHBIX TEXHOJIOTHSIX H O 3alluTe uHpopmanun», DeneparbHbIM
saxonoM or 27 wmionst 2006 r. Ne 152-®3 «O mepcoHalbHBIX JaHHBIX», IlonoxenueMm 006
oGecrieueHnr Ge30MacHOCTH TIePCOHATBHBIX JIAHHBIX IIPH HX 00paboTke B HH(POPMAIHOHHBIX
cucTeMax [epCOHANBHBIX JIAHHBIX, yTBepikaeHHbM [locTanosnennem I1pasurenncTsa Poccuiickoit
®enepamuu ot 01.11.2012 Ne 1119, Tonoxenuem 00 0CODEHHOCTAX 00pabOTKH MEPCOHATBHBIX
JAHHBIX, OCYIIECTBJISIEMOH 0O€3 HMCIONb30BaHMs CPEACTB  ABTOMATU3ALMH, YTBCPKICHHBIM
[Tocranosienuem IlpaButenbctBa Poccuiickoit deaepanuy oT 15.09.2008 Ne 687, IlpaBuiaamu
BHYTPEHHET0 TPY/OBOTO PACHOpsIKa YUPEKJICHHs M ONPENEIAET MOPALOK TOIyHeHUs, yHeTd,
06pabOTKH, HAKOIIICHHS X XPAHEHUA IEPCOHATBHBIX JTAHHBIX.

2. llens pazpaboTku Ilonoxxenuss — OIpeNEICHUE MOPs/IKa 00paboTky IEePCOHATIBHBIX
JAHHBIX PaBGOTHUKOB YUPEXKICHHS M HHBIX CyOBEKTOB NEPCOHAILHBIX MAHHBIX, INEPCOHATIBHBIC
JAHHBIE KOTOPBIX MOJIeXaT 00paboTKe, HA OCHOBAHMM IOJHOMOYMH OlepaTopa; obecrieyeHue
3AIMUTHI IPaB ¥ CBOOOJI YeJIOBEKa W IpaiaHuHa, B T.4. paborHuka [IKomsl, npn obpaboTke ero
MEPCOHATBHBIX JAHHBIX, B TOM YHCIE 3alUTHI IIPaB HA HENPHKOCHOBEHHOCTH YaCTHOHM >KU3HH,
JMYHYIO M CEMEHHYIO TaifHy, a TaKKe yCTAHOBJICHME OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHI,
MMEIONMX ~ JOCTYIl K [EePCOHAJbHBIM JIAHHBIM, 32 HEBBINOJIHCHHE TpeOOBaHUH  HOPM,
pEryIMpyIOnux 06paboTKy U 3aIluTy MePCOHANBHBIX JaHHbIX.

I1. Ilopsiiok BBOAA B 1€ CTBHE H H3MEHEHUS IHonoxenus

1. Hacrosmee ITono)keHHe W W3MEHEHHUS! K HEMY YTBEPKAAIOTCI ITHPEKTOPOM [xoJbl H
BBOJISITCS TIPUKA30M.

2. OCHOBHbIE MOHSTHS U COCTAB NIEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB
— NepcoHaNbHbIC  JaHHble pabOTHHKA —— mobas  uH(pOpMaIMsA, OTHOCSMAsACS K
OIIpeJIEICHHOMY HJIM ONPEJIe/sIEeMOMY Ha OCHOBAHUH taxoi nHdopmaruu paboTHUKY, B TOM YHUCIIE
ero (haMuIus, UMsi, OTYECTBO, TOJI, MECSLL, aTa U MECTO POIKIACHHSA, alpec, ceMeitHOe, COLUAIBHOE,
MMYIIECTBEHHOE ~ T10JI0KEeHUE, 00pa3oBaHume, npodpeccusi, JOXOMBI, JApyras HHpopmanus,
HeoOXomMasi paboTOAATENIO B CBA3U C TPYJA0BBIMM OTHOIMICHUAMM;
— 06paboTka MEPCOHANBHBIX JAHHBIX — C€OOp, CHCTEMAaTH3alysd, HAKOIICHHC, XpaHeHHe,
yrouneHue (OOHOBICHHE, H3MEHCHNE), HCIOJIL30BAHNE, PaCIIpOCTPAHCHHE (B TOM 4HCIIe TIE€pe/iaa),
o0Oe3InUHBaHKe, OJIOKHPOBAHKE, YHHUTOKCHHE NEPCOHATBHBIX NaHHBIX pabotuukos [IKoIbL;
— KOH(HIEHIMAIBHOCTh ~ TIEPCOHANBHBIX  JAHHBIX  — 00s13aTesIbHOE U COOJTIOICHHSI
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, IIOJYYHMBIIEro JOCTYH K MEPCOHAIBHBIM - JaHHBIM
paboTHUKOB, TPeOOBAHHE HE JIOMYCKATh MX PaclpoCTpaHeHU 6e3 coryacust pabOTHUKA UM HHOTO
3aKOHHOTO — JOKYMEHTHpOBaHHasi HMHpopmauus — 3a)MKCHpOBaHHAs HA MaTepHalbHOM
HOCHTENE MyTeM JOKYMEHTHPOBaHHsS MH(pOpMALHUs C PEKBU3UTAMH, MO3BOJIAIOIIMMH OTIPE/ICTIUTh
TaKyio HHMOPMALMIO UM €€ MaTepUAIIbHBIH HOCHTEIb;
— pacIpoCTpaHeHHE IEPCOHATIBHBIX JIAHHBIX — JeWCTBUS, HAlpaBJIEeHHBIC Ha Teperaydy
TEPCOHANBHBIX JAHHBIX PAabOTHMKOB ONPENCICHHOMY Kpyry JIHIL (mepenavya IMEPCOHATBHBIX
JIAHHBIX) HJIM HA O3HAKOMJICHHE C MEPCOHAIBHBIME JIAHHBIMI HEOrPAHUICHHOTO Kpyra Jidil, B TOM
qpcie 0OHApoI0BaHUE NEPCOHATBHBIX NaHHbIX pabOTHHKOB B CPEJICTBAX MAacCOBOM uH(pOopMaLKH,
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pa3mereHne B HHPOPMAIHOHHO-TEIEKOMMYHUKALMOHHBIX CETAX WIIM IIPEJOCTaBIEHHE JOCTYIa K
MEPCOHANBHBIM JJAHHBIM PA0OTHUKOB KaKUM-THO0 HHBIM CIIOCOOOM;

— UCIIOJIL30BAHHE MEPCOHAIBHBIX JIAHHBIX — JEHCTBUS (ONEpaluu) C INEPCOHATbHLIMU
JAHHBIMH, COBEPIIAEMbIC JIOJDKHOCTHBIM JIHIIOM YUpPEXKICHUS B LENAX HNPUHATHS PEIICHUM WA
COBEpIIEHUSI HMHBIX JCUCTBUM, MOPONKIAIOMIUX IOPHIAUYECKUE IIOCJIEACTBUS B OTHOLICHUH
paGOTHUKOB MO0 WHBIM 0Opa3oM 3aTpardBalOlIMX UX IIpaBa U CBOOOJBI MM IIpaBa M CBOOOJIBI
JPYTUX JIUIL;

— OJIOKMpOBAHHE  MEPCOHAIBHBIX  JAHHBIX —  BpPEMEHHOe  Ipekpaiienue  cOopa,
CHUCTEMATH3AIlMH, HAKOIJICHHUS], WCIIOJIb30BAHUS, pACIPOCTPAHEHHsl IIEPCOHATBHBIX JaHHBIX
pabOTHUKOB, B TOM YHCJIE UX IIEpElayH;

— YHHUTOXKEHHE TMEPCOHAIBHBIX JAHHBIX — JACHCTBHUSA, B pe3ysibTare KOTOPHIX HEBO3MOMHO
BOCCTAHOBHTH COJIEPIKAHHME MEPCOHANBHBIX JIAHHBIX B MH()OPMAIMOHHOH CHCTEME IEPCOHATBHBIX
JIAHHBIX PabOTHUKOB WM B pe3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHallbHbIC HOCHUTENN
IIEPCOHATIBHBIX JIAHHBIX PAOOTHUKOB;

— 00e3IMUHBaHKUE MEPCOHATBHBIX JaHHBIX — JIEHCTBHUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOXKHO
OIIPEJIENUTH TIPUHAUICIKHOCTD [IEPCOHATBHBIX JJaHHBIX KOHKPETHOMY PaOOTHHKY;

— O0ILIENOCTYIIHBIE — TEPCOHATbHBIE  JaHHble —  IEPCOHANbHBIE  JTaHHBIC,  JOCTYII
HEOTPaHMYEHHOTO Kpyra JIMI[ K KOTOPBIM IIPEJOCTaBIIeH C corjacus pabOTHUKA UM Ha KOTOPHIC B
COOTBETCTBMH ¢ (pelepalbHbIMU 3aKOHAMH HE paclpocTpaHsercs TpeboBaHHE COOJIOICHHUS
KOH(HICHIIUAIBHOCTH;

— uapopManus — CBeJdeHHs (COOOIICHHs, JaHHBIE) HE3aBHCHMO OT (GOpMBI KX
MPE/ICTABICHUS.

2.3. B cocraB nepcoHalbHBIX JaHHBIX paOOTHUKOB IIIKOJIBI BXOIAT TOKYMEHTBI, COJCpXKaIlUe
MH(POPMAIMIO O MACHOPTHBIX [aHHBIX, OOpa30BAaHHH, OTHOIIEHHHM K BOMHCKOH OOs3aHHOCTH,
ceMEeHOM IOJIOKEHHH, MECTE JKHTEIbCTBA, COCTOSIHAU 3/I0POBbs, a TAKXKE O MPEeIbITYIIHNX MECTax
X paboThI.

3. KoMIuiexc JJ0KYMEHTOB, COPOBOKIAOINUI npouecc 0popmIeHHs: TPYA0OBbIX OTHONIEHHI
pabornuka B lllxose npu ero npueme, nepesojie U yBoJbHeHHUN

3.1. ndopmanus, npejacrapiseMas pabOTHHKOM IIPH MOCTYIJIEHHH Ha padoty B [lkoiy, no/mkHa
MMETh J0KYMEHTANBHYIO (hopMy. ITpH 3aK/II0YEHUH TPYLOBOTO 0rOBOpa B COOTBETCTBHH CO CT. 65
Tpynosoro kojekca Poccuiickoit Pejiepalii JHIO, MOCTyHaroliee Ha paboTy, MpeibsBiieT
JIAPEKTOPY:
- [ACIOPT WJIM MHOM JOKYMEHT, YJIOCTOBEPSIIOMMH JMYHOCTD, & TAKXKe KOIHUH CBHIETEILCTB O
roCyJIapCTBEHHOM PErucTpalliy aKTOB IPaXKIaHCKOro COCTOSHHUS,
- TPYIOBYIO KHWXKKY, 38 HCKIIOUEHHEM CIIyYaeB, KOIrJa TPyOBOU JIOrOBOP 3aK/IIOYACTCS BIEPBBIC
um pabOTHHK TOCTYMAeT Ha paboTy Ha YCIOBHAX COBMECTHUTENLCTBA, JMOO TPyHOBas KHMKKA y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WIIH 110 IPYTUM IPUUHHAM;
- CTPaxOBOE CBHJETENHCTBO TOCYAAPCTBEHHOrO IEHCHOHHOIO — CTPAaXOBAaHMs, CTPaXOBOH
MEJMLUHCKAN TIOJIUC 0053aTeIbHOT0 MEUITMHCKOIO CTPaXOBAHUSI IPAXKIAH;
- JIOKYMEHTBI BOWHCKOTO Y4eTa — JIJIsi BOSHHOOOSI3aHHBIX U JIMIL, [IOATEKAIINX BOMHCKOMY YUETY;
- JIOKYMEHTBI 06 06pazoBaHuy, IIPO(GECCHOHATBHOM EPENo/IroTOBKE, MOBBIIEHUN KBATHUKALIH,
CTAXHPOBKH, TPUCBOEHUH yUYEHOM CTEIICHH, YUCHOTO 3BaHHs (€C/IM TAKOBbIC HMEIOTCS);

- cmpaska, Bbinannas opranamu MBJI Poccum, o Hamuuuu (OTCYTCTBHH) CYAMMOCTH M (wm)
(akTa yroJIOBHOTO IIpecieOBaHUs JUMO0 O IPEKPAIeHUH YrOJOBHOIO IPECICIOBAHHUS 110
peabUINTHPYIONIMM OCHOBAHUSM (LIPU MOCTYIUIEHHHM Ha paboTy, K KOTOPOH B COOTBETCTBHHU C
Tpynoseiv Kojiekcom P® uin uHBIM (esiepaibHbIM 3aKOHOM HE 0TIy CKalOTCA JIMIA, HMCIOIINS HITH
MMEBLIIHE CYIHMOCTb, OBEPraIONIMECs MK [OBEPTaBIINeCs] yTOIOBHOMY MPECIIE0BAHHUIO).
- MEIUIIMHCKAs KHUKKA.

3.2. Ipu oopmaenun paGoThuka B [1IKOIy cekperapeM MIKOJbI 3aroJHAI0TCS YHHPHIMPOBAHHBIC
Gopmbl «JInuHas kapTouka paboTHUKa». B nanbHEHIIeM B JIMUHYIO KAPTOUKY BHOCSTCS:

- CBeJEHHMs O IepeBoax Ha ApYrylo paboTy;
- CBeJieHus 00 aTTeCTallku;

- CBEJCHHUS O MOBBIIICHHH KBATH(PUKALIUN; OCHOBAHMS,



- CBeJICHHS O Harpajax (MoOoLPEHUsIX ), TOUETHBIX 3BAHHSIX;

- CBeJeHHs 00 OTIycKax;

- CBEJIEHUS O COIIMAJIbHBIX FApaHTHUsX;

- CBEJICHHS O MECTE KUTEJIBCTBA U KOHTAKTHBIX TeJle(OHAaX.

3.3. B IlIkose co3matoTcst U XpaHSTCS CIEAYIOIIHE TPYIIILI JOKYMEHTOB, COAEPIKaIKe NaHHBIC O
paboTHHKAX B CIMHUYHOM MJIM CBOJHOM BHIE: JOKYMEHTBI, COJIEPIKAIIME MEPCOHATBHBIC JTAHHBIC
paGoOTHUKOB (KOMIIJIEKCHI JIOKYMEHTOB, COIIPOBOJKJAIONINE Mpolece O(OPMIEHHUS TPYIOBBIX
OTHOLIEHHH TmpH IpueMe Ha padoTy, NEpeBOJe, YBOJIbHEHHH; KOMIIJIEKC MaTepHaloB IO
AHKETHPOBAHUIO, TECTUPOBAHHUIO; IMPOBEJCHUIO COOECEOBaHMM € KaHIUIATOM Ha JOJDKHOCTB;
[OJUIMHHUKYA W KOIKH TPUKA30B [0 JIMYHOMY COCTaBy; JMYHBIE Ji€Jla M TPYAOBBIC KHIKKH
pabOTHHUKOB; Jiena, COAEpIKalllie OCHOBAHMUS K NPHKA3y IO JIMYHOMY COCTaBy; Jiesla, CoJeprKalye
MaTepHalbl aTTecTaluu pabOTHUKOB; CITy)KeOHBIX paccieoBaHHH; CIpaBOYHO-UHPOPMAIHOHHBIA
0aHK JaHHBIX 110 TEpcoHaly (KapTOTEeKH, >KypHAJIbl); IOJUIMHHAKA H KOINHH OTYETHBIX,
AHAIMTHYECKUX M CIPABOYHBIX MATEPHATIOB, HepeaaBaeMbIX AUpekTopy IIIKOJbI, KOIMHH OTYETOB,
HAIPABJISIEMBIX B TOCY/JIApPCTBEHHBIE OpraHbl CTATUCTHKH, HAJIOTOBBIC MHCIICKIUH, BBIIICCTOSIINE
OpraHbl YIpaBICHUS U JPYTUE YUPEIkKJIEHHUS); JOKYMEHTDI 1O IIAHWPOBAHHIO, yUETY, aHAIM3y H
OTYETHOCTH B 4acTH paboThl ¢ nepconanom IIkoml.

4. Coop, 06paboTKa, 32IMUTA NEPCOHATBHBIX JAHHBIX, OPAI0K 00padOTKH U XPaHEH U
MepPCOHATBHBIX JAHHBIX

4.1. TTopsiIOK MOJTyueHHs! IEPCOHANIBHBIX JTaHHBIX:
- Bce MepcoHalbHBble naHHble paborHuka Illkoisl ciegyer monydaTh y Hero camoro. Ecin
NepCOHANbHBIE JIAHHBIE PAOOTHUKA, BO3MOYXKHO, MOTYUHTh TONBKO Y TPEThEH CTOPOHBIL, TO paOOTHHK
J0JDKeH OBITh YBEAOMJIEH 00 OTOM 3apaHee W OT HEro J0JDKHO OBbITh IMOJIy4eHO IHChMEHHOE
cornacue. JIUpexTop JO/DKEH cOOOUMTh PabOTHUKY O HEAX, IPEIIojaraeMblX UCTOYHHUKAX U
crocobax MOJIyYEHHs! TIEPCOHANBHBIX JIAHHBIX, @ TAKKEe O XapakTepe MOJICKAIIUX IOIYUYCHUIO
IIEPCOHABHBIX JIAHHBIX M IIOCNIEJCTBHSAX OTKa3a pabOTHHMKA JiaTh MHCbMEHHOE COIJaCMEe Ha HX
MOy UYCHHE;
- mupexTop 11IKoITb He MMEET MpaBa MoJydYaTh 1 00pabaThIBAaTh NEPCOHANILHBIE [aAHHbIC paDOTHHKA
[1IKOJIBI O €ro pacoBOM, HAIIMOHAIBHON MPUHA/IEKHOCTH, IIOJIMTUYCCKUAX B3TJIAAAX, PEIUTHO3HBIX
vin GuIoCOPCKUX yOIKICHHUSIX, HHTHMHON XU3HU. B cilydasx, HENMOCPEACTBEHHO CBA3AHHBIX C
BOIIPOCAMM TPY/IOBBIX OTHOLIEHHi, B cooTBercTBMM co cT. 24 Kouncruryuuu Poccuiickon
denepanun gupektop 11IKosbl BrpaBe MoIydaTh W 00pabaThiBaTh JaHHbIE O YaCTHOH JKH3HHM
pabOTHHKA TOJBKO C €ro HHCBMEHHOro cornacus. lIpemocTaBiieHHe COMCKAaTeNIeM IOJDKHOCTH
IePCOHAIBHBIX JAHHBIX J10 3aKIIOYeHHs] TPYAOBOTO JOroBopa (pe3toMe W T.II. HH(OpMAIH)
cuntaercs, B coOTBeTcTBHM ¢ Ipaxnanckum Komexcom Poccuiickoit ®enepanun (cr. 158),
MOJIYAIIMBBIM COTJIacHeM (KOHKIIIOJEHTHBIM JEHCTBHEM), MOpa3yMeBaeT corjiacue cyObekra Ha
00paboTKy €ro MepcOHAIBHBIX JaHHBIX U HE TpeOyeT HaIu4Hs TONOJIHUTEIBHOIO MUChbMEHHOTO
COTrJIacus;
4.2. Topsiox 06paboTKH, Iepeaadn ¥ XpaHeH s IEPCOHATbHBIX JIaHHBIX:
- 06paboTKa yKa3aHHbIX [IEPCOHATBHBIX JaHHBIX paOOTHUKOB BO3MOJKHA TOJBKO € MHCHMEHHOTO HX
coryacus Jinbo 6e3 UX corjacus B CIEAYIOIIUX CIIydasx:
- cyOBEKT MepCOHANBHBIX JAHHBIX JJl COrlacHe B ITHChMEHHOH (opme Ha 0OpabOTKy CBOMX
MePCOHAIILHBIX JJAHHBIX
- IIEpPCOHAJIbHBIE JIAHHBIE SIBJISIIOTCS 00IEA0CTY THBIMHE,
- IePCOHAJIBHBIE TAHHBIC OTHOCSTCS K COCTOSIHMIO 3/I0POBbS CyOBEKTa MePCOHANBHAIX TAHHBIX U HX
o0paboTka HeOOXOAMMa JUIs 3alIUTBl €ro JKM3HH, 370POBbsSl WM MHBIX JKM3HEHHO BAXKHBIX
MHTEPECOB JMOO JKU3HHU, 3[0POBBSI MJIM HMHBIX JKA3HEHHO Ba)KHBIX HMHTEPECOB JAPYTHX JIMI, H
TOJIy4eHHEe COoryiacus cyObeKTa MEPCOHAIBHbIX JaHHbIX HEBO3MOXKHO;
- 06paboTKa MePCOHANBHBIX JAHHBIX OCYIIECTBISETCS B MEIMKO-IPO(YHIAKTHYECKHX LENX, B
[eJIX YCTaHOBIEHHs MEIUIIMHCKOTO JMAarHo3a, OKa3aHWs MEJUIMHCKUX MU MEIMKO-CONHMANbHBIX
yCIyr [pu  YCIOBHM, 4TO 00paboTka MEepCOHANBHBIX JIAHHBIX ~OCYIIECTBILSIETCS  JIMIOM,
po(ecCHOHATBHO 3aHMMAIOLIUMCS] MEIMIIMHCKOM JIESATENLHOCTBIO U 00SI3aHHBIM B COOTBETCTBUH C
3aKOHOJATeNILCTBOM Poccuiickoit Deiepaliii COXpaHATh BpaueOHyIO TaiHy;
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- 006paboTKa MEepPCOHATBHBIX TaHHBIX YICHOB (Y4aCTHMKOB) OOIIECTBEHHOIO OOBEAMHEHMS W
PENIUTHO3HON OpraHU3allii OCYILIECTBIIACTCS COOTBETCTBYIOUIMMH 0OLIECTBEHHBIM 00BEIMHEHNEM
WM PETHTMO3HON Opranmsalue, JCHCTBYIOIIMMH B COOTBCTCTBHA € 3aKOHO/1aTEeJIbCTBOM
Poccuiickoit ~ @Depepanuu, JUld  JOCTHIKCHHMsS — 3aKOHHBIX nesieif, MpeayCMOTPEHHBIX —HX
yUpEIUTEIbHBIMA  JIOKYMEHTaMu, HpH  yCJIOBUH, HTO nepcoHabHple  JIaHHBIE HE OyayT
pacrpocTpansiThes 6€3 coraacus B TUCHMEHHOM (popMe CyOBEKTOB MEPCOHANBHBIX TaHHbIX;

- 06paboTKa MepPCOHABLHBIX JIAHHBIX HEOOXO/MMA B CBSI3U C OCYIIECTBIEHUEM IIPABOCY T,

- 06paGoTKa MEPCOHAIBHBIX JIAHHBIX OCYIIECTBIAETCS B COOTBETCTBHM € 3aKOHO/IaTEJILCTBOM
Poccuiickoii Denepanun o 6e30macHOCTH, 00 ONEepPaTHBHO-PO3BICKHON JESTEIbHOCTH, a TaKKe B
COOTBETCTBUM C YTOJIOBHO-MCIIOJHUTEIBHBIM 3aKOHOIATEIbCTBOM Poccuiickoit  Denepanuu.
[lepcoHanbHble JaHHBIE PAOOTHHKOB 00padaTHIBAIOTCS TONBKO C UX [IUCHLMEHHOT'O COTJIacHsL.

4.3. TlucpMeHHOE coriacie paboTHHKa Ha 00pabOTKy CBOHMX IEPCOHANBHBIX JIAHHBIX JIOJIYKHO
BKJIIOYATH B ceOs:

- (QamMuiuio, HMs, OTYECTBO, aIpec cyOBeKTa IEPCOHANbHBIX JaHHBIX, HOMEpP OCHOBHOIO
JOKYMEHTA, yIOCTOBEPSIONMIErO €ro JIMYHOCTh, CBEACHUS O N1aTE BhIAATH yKa3aHHOTO JOKYMEHTa
BBIJABIIIEM €I'0 OpraHe;

- HauMeHoBaHUe ((AMUIHIO, MMs, OTYECTBO) M aJpec OIEparopa, MONyHalolero coryacue
cyObekTa IepcoHabHbIX JaHHBIX;

- 1enb 00paboTKU MEPCOHANBHBIX JaHHbBIX]

- mepedyeHb IIEPCOHAIBHBIX JaHHBIX, Ha 00paboTKy KOTOPBIX [JaeTcs COTiacue cyOBeKTa
[IEPCOHANIBHBIX JIAHHBIX;

- IepedeHb NEHCTBHIl C MEPCOHAIBHBIMU JIAHHBIMU, Ha COBEPIICHHMC KOTOPBIX JAeTCs COrIacue,
oB1IIee OMUCAHKE UCTIONB3YEMBIX OTIEPATOPOM CIIOCOO0B 06paboTKH NePCOHATBHBIX JaHHbIX;

- CpOK, B TeYeHHEe KOTOPOTO JIEHCTBYET COTIIACKE, a TaKKe MOpAI0K €ro OT3BIBA.

4.4. Cornacue pabOTHHKA HE TpeOyeTCs B CICAYIOMINX CIydasx:

- 00paboTKa MEPCOHANBHBIX JIAHHBIX OCYHIECTBISCTCS Ha OCHOBAHHMH (enepanbHOro 3aKoHa,
YCTAHABJIMBAIOWIETO €€ IeJb, YCIOBHs TOIyHCHHS NEPCOHATBHBIX JAHHBIX U KpPYyr CYOBEKTOB,
repcoHaNbHbIe JaHHbIE KOTOPBIX MOJUICKAT 06paboTKe, a TAKXKE ONPEJCISIOMEro MOIHOMOIH
paboToares;

- 06paboTKa IIepCOHANbHBIX JIAHHBIX OCYIIECTBIACTCA B IE/IIX HCTIOJIHEHUS TPYJOBOI0O J0r0BOpa,
O/IHOM U3 CTOPOH KOTOPOTO SIBISETCs CyOBEKT MEPCOHATBHBIX JIAHHBIX,

- 06paboTKa MepCOHAIBHBIX JaHHBIX OCYMIECTBIACTCA L CTATUCTUYECKUX HJIM MHBIX Hay4YHbIX
[eJIel TIPH YCIOBUH 00s13aTebHOr0 00e3IMIMBAHUS TEPCOHAHHBIX JIAHHBIX

- 0OpaboTKa MEepcOHABHBIX JaHHBIX HeoOXOMUMa JUlsl 3allliThl JKM3HH, 3[0pOBbs WM HHBIX
SKU3HEHHO BAKHBIX HHTEPECOB PAGOTHHKA, ECITH MOy YCHHE Ero COTIachs HEBO3MOKHO.

4.5. Takum 06pa3oM, B COOTBETCTBHHM CO CT. 86, IL. 14 TK P® B nensix obecneuenus mpas i cBOOOJ
genoBeka W rpaxkaanuHa AupekTop IIKoIbl ¥ ero NpeACTaBUTE/IH HPH 06paboTKe IePCOHATBHBIX
JIAHHBIX pabOTHHKA JODKHBI COOTIONATH CIIE/YIOIIHE obuue TpeOoBaHHUS:

- 00paboTka IEePCOHAJLHBIX JAHHBIX MOKET OCYIIECTBISATECA ~ MCKIFOUHTENIHO B TEJIAX
oGeceUeHnsT COBMIOIEHNS] 3aKOHOB W HMHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, COJICHCTBHS
paboTHUKAM B TPYJIOyCTPOHCTBE, 00y4eHUH U HPOJBIIKCHUH 110 ciryxbe, obecriedeHus JHIHOH
GesonacHOCTH PabOTHMKOB, KOHTPOJISL KOJMYECTBA M KauecTsa BBIMOJIHAEMOM pabOTBl U
obecrieueHusl COXPAaHHOCTH UMYIIEeCTBa,

- Tpu onpe/eleHur 00beMa U COJNEPIKaHM, 0OpabaThiBaeMbIX MEPCOHAIBHBIX TAHHBIX Jlupexrop
IIIKkoNBI JIOJDKEH PYKOBOJCTBOBATBCS Koucrurynueii Poccuiickot  deepalu, TpynoBeM
xoaekcoM Poccuiickoit Denepaiii ¥ HHbIMU (esrepanbHBEIMK 3aKOHAMH;

- [pY TIPMHSATHH PENIEHHH, 3aTParnBAOIIMX HHTCPECHI pa6ornuka, aupekrop Ikonbl HE MMEeT
[paBa OCHOBBIBATHCS HA MEPCOHAILHBIX JIAHHBIX paboTHUKA, TOJNYYEHHBIX HMCKIIOUUTEIBLHO B
pe3yibTaTe uxX ABTOMATH3UPOBAHHON 0OPAOOTKHU HIIU HJIEKTPOHHOTO HOJTYHEHU,

- 3aIIUTa EPCOHATBHBIX AaHHBIX PAOOTHHMKA OT HENPABOMEPHOIO MX HCTIOJIb30BaHUS WK YTPAThI
obecreunpaercst gupektopom IlIkombr 3a c4YeT €ro CpeacTs B nopsiKe, yCTAHOBJICHHOM
(pezepanbHBIM 3aKOHOM;
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- paGOTHHMKM M MX [PEJCTABUTENH JOJDKHBI ObITH O3HAKOMJICHBI MOJI PACIUCKy C JIOKyMCHTaMH
[1IKkoJIbl, YCTAHARIMBAIOIIMMH TIOPSIOK 0OPabOTKH TEPCOHATBHBIX JAHHBIX PAOOTHHKOB, a TAKKE
00 MX IpaBax | 00SI3aHHOCTSIX B 3TOH 001acTH;
- BO BCex Ciy4asx OTKa3 paGOTHMKAa OT CBOMX IpaB Ha COXPAHEHWe W 3alUTy TaiHBI
HEJIEHCTBUTETICH.
4.6. Ilepeaua 1 XpaHEHHE IIEPCOHATBHBIX JAHHBIX!

IIpu repenade MepCOHATBHBIX TaHHBIX paboTHuka aupextop Ikomer nomKeH cobroaarth
clieiytone TpedoBaHus:
- He COOOIIATH TIEPCOHANbHBIE JaHHbe PabOTHUKA TPEThed CTOPOHE 0e3 MUCHMEHHOTO COITAacHs
paboTHHKA, 33 MCKIIOYCHHEM CIIydaeB, KOria 9T0 HEOOXOAMMO B HEIAX NPEAyNPEeRKICHAS YIPO3bI
SKH3HA U 30POBBIO PABOTHUKA, 4 TAKKE B CITydasX, YCTAHOBICHHBIX (e/IepaibHbIM 3aKOHOM;
- He cOOBIIATH ePCOHANBHBIE JaHHbIE PAOOTHHKA B KOMMEPYECKUX LEIIX 03 ero MUChMEHHOro
corjacusl.
- [peJyTpEeuTh JHIL, MOJNYUHBIIAX [EPCOHATbHBIE JAHHbIC PAOOTHHUKA, O TOM, YTO 5TH JaHHBIC
MOTYT GBITh HCTIOJE30BAHbI JIHLIb B [ENAX, T KOTOPBIX OHU COOOMIEHEI, U TpeOoBaTh OT STHX JIMIL
[OJITBEPIKIEHUS TOTO, YTO 3TO MPaBUIO coOmozeHo. JIuna, IoNyIUBIINC [EPCOHATBHDIC NAHHbIC
paGoTHuKka, 00s3aHBl  COONIOAATH  PEKUM  CEKPETHOCTH (kon(puaeHIaNbHOCTH).  JlaHHOE
[lonoXxeHne He pacrpocTpaHseTcs Ha OOMEH MEepPCOHAIBHLIMU JIaHHBIMU pabOTHUKOB B IOPSJIKE,
YCTAHOBJICHHOM (pe/lepallbHbIMK 3aKOHAMH;
- OCYIIECTBIATH TNepeady I[epCOHANBHBIX JIAHHBIX PaOOTHHMKOB B Ipeenax [xonel B
COOTBETCTBUH ¢ HacTosmuM [loyoxennem;
- paspemarh JOCTYTl K [IEPCOHAEHBIM JIAHHBIM PAOOTHHKOB TOJILKO CIICUUATBHO YIOTHOMOICHHBIM
JIMI@AM, TIPH OTOM YKa3aHHbIC JIMIA JOJDKHBI MMETh IPaBo MOJy4aTb TOJIBKO TC HNEPCOHATBHBIC
JlaHHble PAGOTHHKA, KOTOPBIE HEOOXOIMMBI JUISl BLITIOJIHEHHSI KOHKPETHOH GyHKIMY;
- He 3anpainBaTh HHPOPMALMIO O COCTOSHHM 30pOBbsl PabOTHMKA, 32 HCKIIOUYCHHEM TeX
CBEJICHHH, KOTOPBIE OTHOCSITCS K BOIPOCY O BO3MOXKHOCTH BBIIIOJHCHHUS pabOTHUKOM TPYJIOBO#M
(byHKIIAY;
- TepejaBaTh MEPCOHAIBHBIE JaHHbIE PabOTHHKA HPEICTABUTEIIM pabOTHHKOB B IOPSJIKE,
yeranossennoM TpyoBeM Konekcom Poccentickoit deepaniiy, u OrpaHIIuBaTh 3Ty HHPOPMAIUIO
TONBKO TEMH [EpPCOHANLHBIMU JIAHHBIME PAOOTHHKA, KOTOPbIC HEOOXOJMMBL UL BBINOTHEHHS
yKa3aHHBIMH [[PEJICTAaBUTENAME UX (YHKIHH.
4. 7. XpaHeHue U UCIIOJIb30BAHUE IEPCOHANBHBIX JTaHHbIX:
- Tlepconanphble JaHHBIC pPabOTHUKOB 00pabaTHIBAIOTCA W XpaHATCs B OTIACIC KalpoB,
[epCOHANbHBIE JAHHbIE ydammxcs oOpabaTblBaloTCs W XpaHSTCi B KaHNeipud #H - B
IpeIHA3HAYEHHBIX JUISl 9TOrO dJIEMEHTaX HHPOPMAIMOHHBIX CHCTEM.
- IlepconasibHble [aHHbIE PAOOTHUKOB M yYallMXCs MOTYT OBITH IIOJyY€HBl, IIPOXOIHUTH
JaNpHeRInyo 00paboTKy M ITepe/laBaThCsl Ha XPaHEHME, KaK Ha OyMa)XHBIX HOCHTEJNSX, TaK M B
SIEKTPOHHOM BHJE - B JIOKAIbHOH KOMIIBIOTEPHOH CETH M B CICHHATIBHBIX KOMIBIOTCPHBIX
porpamMmmax.
- Tlpy MONyYeHUH MEPCOHANBHBIX NAHHBIX HE OT pabOTHUKA (32 MCKIIFOUCHHEM CIIy4aeB, €CIH
[1epCOHATBHbIE JAHHBIC OBUTH TIPEIOCTABIECHBI PA0OTONATENIO HA OCHOBAHHH (eneparbHOTO 3aKOHA
WIH €CJIM IEePCOHAJIbHBIE JIAHHBIC SIBIISIOTCH 00IIeIOCTYIIHBIMK) paboTofaTeNns /10 Havdala
00pabOTKM TakMX MEPCOHATBHBIX JaHHBIX 00513aH IPENOCTAaBUTh PabOTHHUKY  CJIEYIONIYIO
uHGOPMAIIHIO:

- nanMeHoBaHHe ((paMmIIMs, KM, OTUECTBO) U &/IPEC ONEPaTOpa UK ero MpeICTaBuTes,

- 1eab 00pabOTKU [EPCOHATIBHBIX JIAHHBIX U €€ IIPaBOBOC OCHOBAHUE,

- TpejmoaraeMble MOJIb30BATEIH EPCOHAIBHBIX JAaHHBIX;

- ycTaHOBIEHHbIC HacTOsIMM QDelepaTbHBIM 3aKOHOM IpaBa cyObeKTa HepcoHalbHBIX
JTAHHBIX.

4. 8. JIOCTYI K MEPCOHANBHBIM TaHHBIM PAOOTHUKOB!

[1paBo JOCTYIA K IEPCOHATBHBIM JIAHHBIM PAOOTHUKOB HMEIOT:
- aupextop IIKkombr;
- ceKperaphb:;
- COTPYIHMKH OyXTaJTepHH.



PaGortnuxk IlIkosbr uMeer mpago:
- TI0JIy4aTh JOCTYIl K CBOUM IE€PCOHAIBHBIM JJAHHBIM U O3HAKOMJICHHE ¢ HUMH, BKITFOYAs MPaBO Ha
0e3BO3ME3HOE TOJy4YeHHME KONUi JIo0OH 3amucu, coJepkameidl IepcoHaNbHbIe JTaHHBIC
paboTHHUKa;
- TpeboBath OT aupektopa IIIKonbl yTOYHEHMS, WCKIIIOYEHHs WM HMCIPABICHHS HETOJHBIX,
HEBEPHBIX, YCTapeBIIMX, HEJIOCTOBEPHBIX, HE3aKOHHO IMOJYYCHHBIX WJIM HE  SBJSTIONINX
HEOOXOMMBIMU TIEPCOHAIBHBIX JIAHHBIX
- TojydaTb OT aupekropa [Ikousr:

- CBEJICHMsSI O JIMIIAX, KOTOPhIE MMEIOT JIOCTYN K MEePCOHATIBHBIM JAHHBIM HIJIH KOTOPHIM
MOeT OBbITh MPEIOCTABIICH TAKOH JIOCTYII;

- mepedeHb 00pabaThIBaMbIX TIEPCOHAIBHBIX JAHHBIX ¥ HCTOYHUK UX MOJYUYECHHUS;

- CpokH 00pabOTKHU NEPCOHAIBHBIX JAaHHBIX, B TOM YUCJIE CPOKH UX XPAHEHHUS;

- CBEJICHHUS O TOM, KaKue IOpUMUECKUe MOCIeICTBHS Ul CyObeKTa NEePCOHAIBHBIX JaHHbBIX
MOJET ITOBJIeYb 33 cOO0H 00paboTKa ero nepcoHaIbHLIX JaHHBIX.
- TpeboBaTh W3BeHICHMs OT aupekTopa IlIkonel Bcex JHMI, KOTOPbIM paHee OBbLIM COOOIIEHBI
HEBEPHBIEC MJIM HEIOJHBIC IEPCOHATIBHBIE JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX HUCKIIOYEHHUSAX,
UCIIPABICHUSX MK TOTIOJIHEHUSIX;
- 00’kaioBaTh B yIOJHOMOYEHHBIH OpraH Mo 3alluTe MpaB cyObeKTOB IIEPCOHAIBHBIX JAHHBIX HIIH
B CylIeOHOM TOpsIKe HermpaBOMEpHBbIC neicTBUS win Oe3neiicTBus aupekropa IIkonsl mpu
00paboTKe U 3alIUTe ero MepCOHATBHBIX JAHHBIX; — KOMMUPOBAaTh W JIeJaTh  BBIIHCKH
[EPCOHANBHBIX JIAHHBIX PAOOTHHKA pa3peraeTcsi UCKIIOYUTENBHO B CIIy)KEOHBIX ILENAX C
IMICbMEHHOT'0 pa3pelieHts HauaabHUKa OT/elIa KaJIpoB;
- mepenaya WHGOpPMAIMKM TPEThe CTOPOHE BO3MOYKHA TOJIBKO IIPH IHCBbMEHHOM COIJIACHU
PabOTHHUKOB.

5. OTBETCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJIHPYIOINHX 00padoTKY H 3auTy
NEePCOHATBHBIX JAHHBIX
5.1. PaGoruuxu I1IK0JIbI, BAHOBHBIE B HAPYIIEHUH HOPM, PEryJIHPYIOLUIMX TT0JIydeHue, 00paboTKy u
3QIATY IEPCOHATBHBIX JaHHBIX pabOTHUKA, HECYT JUCLUIUIMHAPHYIO aIMUHHCTPATHBHYIO,
IPaKIaHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (hellepallbHbIMU
3aKOHAMHU.



