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IHHOJOXKEHUE
O BUBJIMOTEYHOM ®OHJE, TOPSAKE UCIIOJIL30BAHUSA YYEFHUKOB,
YYEBHBIX IOCOBUI OBYUAIOIMAMUCS IS PEAJIM3AIIH OBPA3OBATEJILHBIX
IPOI'PAMM HAYAJIBHOT'O OBHIEI'O, OCHOBHOT' O OBIIEI'O OEPA3OBAHUSI

L. OGuiue nosoxkenns

I. buGnuotrexa sBaserca cTpykTypHbIM moapaszenennem MOY CLI Ne 6, YUaCTBYIOIIUM B y4ueOHO-
BOCIMMTATE/ILHOM TPOLIECCE B LENsX 00eCneyeHHs npasa yuacTHHKOB 00pa3oBaTebHOTO MpoLecca Ha GecriaTHoe
Nn0/1b30BaHHe OMOAMOTEUHO-HHDOPMALIMOHHBIMH PECYpPCaMH.

2. ObecneueHHOCTb OMONHOTEKH yUeBHBIMK, METOAMYECKUMH U CIIPABOYHBIMH IOKYMEHTaMH YUYUTBIBACTCH
NpH TUUEH3UPOBAHUH 00pa30BaTeIbHON OpraHu3aLuH.

3. Uenun Gubanoteku cootnocsres ¢ uensmu MOY CLI Ne 6 (nanee — obpazoBaTesibHas OpraHu3anus):
(opmupoBanre obwieH KynbTYypbl JHUHOCTH OOYHAIOWMXCH HA OCHOBE YCBOEHHS 0043aTeNbHOMO MHUHHMYyMa
conepkarns o01eobpasoBaTebHBIX MPOrpaMM, MX ajanTauus K JKM3HH B OGLUECTBE, CO3AAHME OCHOBLI IS
OCO3HAHHOTO BHIOOPA M MOC/IENYIOLIErO OCBOEHHS NPOPECCHOHANBHBIX 0BPA30BATELHDIX Nporpamm, BOCIIHTaAHHE
FP&KAAHCTBEHHOCTH, TPYA01001A, yBAXKEHHUS K NpaBam M cBOOOAAM Ue0BeKa, JIOOBH K OKpY2KalolEH npupojie,
Poaune, cembe, Gopmupoatue 310poBoro o6pasa sKH3HHM.

4. PaboTHHKM OGUOITHOTEKN PyKOBOACTBYIOTCS B CBOCH ACATELHOCTH (esepanbHbIMU 3aKOHAMM, YKA3aAMH U
pacnopsbkerusiMu Tlpesuaenra Pocculickolt Meepauny, NocTaHOBIEHUAMU U pacnopsikeHusmMu llpasuTtenbcTsa
Poceuiickoit  Denepaiy M WCMOJHHTENbHBIX  OPraHOB cyOvexToB  Poccuiickoit ®eaepauuu, pelueHHsMU
COOTBETCTBYIOWIEro  OpraHa — ympapienus obpaszoBandem, ycTaBoM —00LIe00pa3oBaTebHON  OpraHW3a (i,
nosokeHnem o GUbIMOTEKe, YTBEPIKACHHBIM IUPEKTOPOM 061IE00PasoBaTe bHOMN OopraHuzauuu,

5. llearenbHocTb GHOMMOTEKH OCHOBBIBACTCS HA MPUHLIMIAX AEMOKPATHH, rymMaHusma, o0LueqOCTy MHOCTH,
npuoputreTa 00LIEUEI0BEYECKHX LICHHOCTEH, MPaskAaHCTBEHHOCTH, CBOGOIHOMO Pa3BUTHA AUYHOCTH.

6. Tlopsamok nomb30BaHUA MCTOMHMKAMH MHADOPMALIHH, NepeueHb OCHOBHBLIX YCJIYF M YCIIOBMA HX
NpeaoCTasleHus onpenesstores naHHelM [lonoskennem o Gubnuoreke.,

7. OOpazoBartenbHas OpPraHM3allis HECeT OTBETCTBEHHOCTh 3a DOCTYNHOCTh W KayecTBO OHOMMOTEUHO-
MHPOPMALIHOHHOrO 06C/TY)KUBaAHUS OUGIHOTEKM.

8. Opratusauus o6c/1yKUBaHHs yUaCTHHKOB 00Pa30BaTeNbHONO Npouecca MPOU3BOANUTCS B COOTBETCTBUM C
NpaBUilaMi TeXHUKH Ge30NaCHOCTH W MPOTHBONOKAPHBIMHU, CAHHTAPHO-FHIMEHHYECKHMH TpeOOBaHUAMHU.,

I1. OcHoBHbIe 3a129H

OcCHOBHBIMH 3a1auaMu GUGITUOTEKH SIBISIOTCA:

a) obecrnevenne yuacTHHKaM o0pasoBaTeIbHOIO npoLecca - 00y4aIolMMCs, NeJaroruueckum paboTHUKAM.
poAMTENAM  (MHBIM 3aKOHHBIM TMpEACTABHTENAM) ofyualownxes (nanee - MOJb30BATENSAM) - 1OCTYNa K
MHOOPMALIMKM, 3HAHUAM, HWAEIM, KYJbTYPHbIM  LEHHOCTAM MOCPEACTBOM  HCMOJIB30BAHUA  OUOIMOTEUHO-
MH(POPMALMOHHBIX  pecypeoB  00LIeoOpa3oBaTebHOI OpraHW3alMK  Ha PA3IMUHBIX HOCHTENAX: OyMakHOM
(KHIKHBIH Qona, GOHA MepHoaHYecKHX W3MaHuii); marHuTHoM (hoHA ayano- W BUIEOKaccer); undposom (CD-
JIMCKH); KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) H MHbIX HOCHTENSX;

6) BOCTIMTaHHE KyJBTYPHOTO M FPaykiaHCKOro CaMOCO3HAHHA, MOMOLIb B COLMATH3aLWK 00yYaroulerocs,
Pa3BUTUH €r0 TBOPYECKOrO MOTEHUUAA,

B) (POPMHMPOBAHHE HABBIKOB HE3ABUCHMOrO GUOIHOTEUHOrO MOJb30BATENS: obyuenue noucky, oréopy
KPUTHHECKOH OleHKe HHpOpMaLmH;



) COBEPLIEHCTBOBaHME MPEAOCTABNACMBIX  OHOIMOTEKOH  yeayr Ha  ocHose BHEAPEHHUS HOBbIX
HH(DOPMALIMOHHBIX TEXHOMOr U W KOMAbIoTepU3almn GHONHOTEHO-MHDOPMALIMOHHDIX MPOLECCOB, hOPMUPOBAHHE
KOM(OPTHON GUGAHOTEUHO Cpenbl.

II1. OcnoBuble pynkuun

10. [Ina peanusauun ocHOBHbIX 3ajay4 6ubanorexa:

a) popmupyet pona 614611MOTeqHO—qu)opmauMOHHblx pecypcos obuieobpazoBaTensHON OpraHuzaluu:

T KOMILICKTYCT yHuBepcaibHbli  ¢ona  yueGHbiMu, XYAOKECTBEHHbIMU, HAYUHbIMHU, CIpaBOYHbLIMY,
MIC/IArOTHYECKUMH M HaYYHO-TIOMYAAPHBIMHU AOKYMEHTAMH Ha TPAAULIMOHHBIX W HETPATULIMOHHBIX HOCHUTENSX
uH(opMaLm;

- NONoHseT GOoHA HHPOPMALMOHHBIMU pecypcamu cetn Mureprer, Gaszamu u Gankamu JaHHBIX ApYrux
YUPEKICHUH 1 OpraHusanmii;

- AKKYMYJIHPYET (POH/ JOKYMEHTOB, CO3AABACMbIX B obuieobpazoparenbHoii opranusaumu (nydaukalui u
paboT nexaroros o6pasosarensHON OPTaHu3aLuH, Ty4IINX HAYYHBIX paboT 1 pedeparos oSyuarowmxes u ap.);

- OCYLUCCTBIACT pasMELLEHHE, OPraHHu3aLmio 1 COXPaHHOCTb AOKYMEHTOB;

) coznaer HHpOPMaLHOHHY 10 NPOAYKLHIO:

- OCYWICCTBAET AHAHTHKO-CHHTETHYECKY 10 nepepaboTky uHpopmaru:

- OpraHM3yeT W  Bejer cnpaBovHoO-Oub.1Morpaduueckmii anmapar:  karajsoru  (andgaBUTHbIN,
CHCTEMATHYECKUIT), KapTOTeKH (cHcTeMaTHYeCKy 1O KapTOTeKy CTaTeH, TemaTuyeckue KapTOTEKH), 31eKTPOHHbIH
KaTanor, 0asbl AAHHBIX NO npoduno o6uieobpazosartenpHO OpraHu3aLmu;

- paspabaTeIBaeT pekOMeHAATENbHbIE Gubnnorpaduueckue noco6us (crincku, 0630pbI, ykasaTeny u T.IL);

- obecneuusaer HH(POPMUpPOBaHHe Noab30BaTENEl 0OF MH()OPMALHOHHOM NpOAYKUMHU;

B) OCYLUECTBIsIET anddepeHunpopantoe 6ubnnoTeuHo-undopMaLMOHHOe obcny)uBaHHe 0ByHaIOMUXCS:

- IPEAOCTABSET MH(OPMALIMOHHBIE pecypehl Ha PA3NIMUHBIX HOCHTENSIX HA OCHOBE M3YYeHUS KX HHTEpeCcos
¥ UHOOPMALIMOHHBIX notpedHocTeli;

T COBAACT yCIOBHA [UIS peanusauuu caMoCTOSTeNbHOCTH B O0yueHHH, MnosHaBaTe/bHOM, TBOPUECKO
ACITEILHOCTH € ONOPOH Ha KOMMYHMKALKIO; CHOCOGCTBYET Pa3sBUTHIO HABBLIKOB CaMoOOyueHHs (yuacTHe B ceTeBbIx
OMUMIIHANAX, TENEKOMMY HUKALIHOHHBIX IPOEKTAX B CHCTEMe AHCTAHLMOHHOTO 00y ueHHs );

" OpraHu3yeT oOy4eHHe HaBBIKAM HE3ABUCHMOIO bubnuoreunoro nonwzosatens u norpeduters
HH(OpMaLmy, coneficTayer HHTCIPALMK  KOMINIEKCR 3HAHMH, YMEHMH UM HaBLIKOB paboTbl ¢ KHMroi u
uHpopmMauueii;

- OKa3blBaeT MH(OPMaLKMOHHYIO HOLIEPAKKY B PELICHUU 3a1a4, BOBHUKAIOLIMX B npouecce ux yueGHoOM,
¢amoobpasosatebHO U 10CYroBoi NEATENbHOCTH,

- OPraHU3yeT MacCOBble MEPONPHATHS, OPHEHTHPOBaHHbIEC Ha pa3BUTHE OGLLIEH U YMTATeAbCKO KYJIbTYpbI
HYHOCTH, COACHCTBYET PAa3BHTHIO KPUTHUECKOrO MBILLICHUS,

- COZCHCTBYET U€HAM Nearoruyeckoro ROIIEKTHBA W aAMMHHUCTPALMM YUPEKASHHS B Opranuzauuy
obpasoaTtesibHOro fipouecca n nocyra obywqaroumxcs (npocmotp BUIEO(DUNLMOB, CD-aunckos, npesent. quu
Pa3BHBAIOLLMX KOMMBIOTEPHbIX Hrp);

" PYKOBOLMT BOCTIMTATENbHOH paGOTOH ¢ Khurod g Kjlaccax  KOMNeHCHpyrowero ofydeHus, g
KOPPeKUHOHHBIX Knaccax (nmpu nux Hauuun);

T') OCYLIECTBIIsIET AuddepenumnpoBannoe 6rbanoreuno-undopmanronHoe 00CyKMBAHHE Mearoryeckx
paboTHuKOB:

- BBIABJIACT HMH(OPMALMOHHDIE NoTpeSHOCTH U YAOBJICTBOPACT 3anpoChl, CBA3AHHblE C o0yueHuem,
BOCITHTAHUEM M 3/10pOBbEM eTeil;

- BLUBIACT HHDOpMaLMOHHbIe noTpedHOCTH | YAOBJICTBOPSCT 3anpochl B 061acTH nejaroruyeckux
MHHOBALMH U HOBBIX TEXHOJIOT Uit

- COLEHCTBYET MpodeccHonanbHo KOMIETEHUHH, MOBbIILEHNIO KBaauduKaumm, [IPOBEACHUIO aTTecTaLuu;

- co3maeT 0OaHK memaroruyeckol MHOPMALMK  KaK  OCHOBLI CAHHON  HHOPMALHOHHOH CNyx0bI
obweobpasoparenbHOH OpraHusaLum, ocyLIecTRAsIeT HaKomieHue, cuctemarmsanumio UHpOpMaLHK 1o npeameram,
paszienam u temam;

- opraHmyeT AoCTyn K 6aHKy Nexaroruyeckoi HH(])OpMaLII/IH Ha J1ro0bix HOCHUTEIIsIX HpOCMOTp
3JIEKTPOHHBIX Bepcnﬁ NeAaroruyecKkmux H3JaHuH;



T OCYWIECTBIACT TCKyLIEe MH(OPMUPOBAHUE (IHM nH(pOpMaLMK, 0630pbl  HOBBIX NOCTYIUICHHUI U
rnyGnuxaunii), wHGopmupoBanue PykoBOACTBA oOpasoBartenbHol opraHuzaudu  no BOTIPOCAM  YIpaBieHUs
00pazoBaTenbHBIM NPOLIECCOM;

- MOMICPKUBACT ACATENLHOCTL NEAArOrMYECKUX paGOTHUKOB B obnactu cosganus HH(OPMALUMOHHbIX
MPONYKTOB (IOKYMEHTOB, 6a3 AaHHbIX, Web-ctpannu n t.0.);

- CIIOCOOCTBYET MPOBEACHUIO 3aHATHI 110 popmuposanmio MH(DOPMALMOHHO KYJAbTYpbI; ABISCTCH Gazoil
A1 POBEACHHSA NPAKTHYECKNX 3aHSITHH 1o paote ¢ HH(OPMALMOHHBIMK pecypcam;

A) OCYLIECTBIAET AuddepeHurpoBanHoe OuGnoTeuro-uHdpopmaLHonHoe obcnyskuBatue poanrseif
(MHBIX 38KOHHBIX npeacTaputesici) obyuaromuxes:

- YAOBJIETBOPAET 3aNPOChl NOAL30BATENEH K HHDOPMUPYET 0 HOBBIX nocrynnenusx B 6ubanorexy;

- KOHCYILTUPYET 10 BONPOCAM OpraHu3aluK  cemeliHOro HTCHHA, 3HaKOMHUT ¢ WHQopmauued no
BOCIIMTAHUIO JieTeil;

- KOHCYJILTUPYET N0 BONpOcam yuebHbIX u31auuil ais obyuaromxes.

IV. Oprannsauus aesreabnocrn OubJmoTeKH

I'l. bubnuoreka Brioyaer B cebs aBoHeMenT 1 YUTANbHbIN 3a/1.

12, bubanoreuno-nndopmaurontoe ofcnyskuBaHHe  ocyliecTBaseTes  Ha ocHoBe  GubmuoTeUHO-
HH(OPMALMOHHBIX PECYPCOB B COOTBETCTBUM ¢ Y4eOHbIM M BOCIMTATENbHBLIM IIaHAMU obueobpaszosarenbHoii
OpraHH3alUKWH, NPOrpaMMaMH, MPOEKTAMH H IIaHOM paboTel GubnnoTeKwy.

I3. Cnoncopekas nomotup, nojyyeHHas OHOIHOTEKON B BHjIE LENCBbIX CPeACTB Ha KOMILTEKTOBaHHe (oHaa
M 3aKynKy oOOpynOBaHMs, He BeueT 3a coBoii CHWIKCHHMS HOPMATUBOB W (MNM) aGCOIOTHBIX pasmepos
(punaHcuposanus u3 Gromkera obpaszoBatenbHoit oprannsaiuy. Henexneie cpencrsa 3a CHaHHYIO GuOnuoTeKof
MAKylaTypy — pacxoiyloTcs  Ha  yJyullieHue MAaTCpUabHO-TEXHHUYECKOH  Ga3bl  GuGnHOTEKY, NOMINHUCKY
MPO(ECCHOHANLHBIX H3AaHHI, KOMIIEKTOBAHMHE (doHma NoKyMeHTOB.

16. B uenax obecrneuennus MOACpHH3aUMK BUBIHOTeKH B yCnoBUsx HH(pOpMaTH3aLMKy 06pazoBanus u B
MpE/leNax CPEACTB, BBIAEIIEMbIX yUpeaUTENIMH, obuieobpasoparenbHoe yupexaenue obecneunpaer Bubnuorexy:

- GMBAHOTEUHO-UHBOPMALIHOHHDIM K pecypcamu;

- HEOOXOMUMBIMH CITysKeOHBLIMU 1 MPOH3BOACTBEHHBIMH NOMELUCHHUSAMH B COOTBETCTBUU CO CTPYKTYpPOH
OHONHOTEKH W HOPMATHBAMM 1O TexHMKe GesonacHocTn skcnayarauuu KOMIbIOTEPOB (OTCYTCTBUE BbICOKOMN
BAKHOCTH, 3aMbINEHHOCTH MOMELUEHHS, KOPPOZHOHHO-AKTHBHBIX MPUMECEH WM 3JICKTPONPOBOAsLIEH nbUIA) U B
COOTBETCTBHU C nos10keHHAMH CanllnH;

- COBPEMEHHOM S/ICKTPOHHO-BLIYHCIIHTENLHOMN, TEEKOMMYHUKALIMOHHOMN KOMMHPOBAIbHO-MHOKHTETbHOMH
TEXHHKOH K HEOOXOAUMbBIMH TTPOrpaMMHbIMH NPOOYKTaMU;

~ PEMOHTOM H CEPBHUCHBIM OOCTYKUBAHHEM TEXHHKU 1 obopy noBanus GuG.IHMOTEKH:

- Gubnnoreunoit Textukoi n KAHUEAPCKHUMH MPUHAIEKHOCTSIMU,

I7. O6pasosatenshas opranmsarms CO3MACT YCNOBHA 15l COXPAHHOCTH annaparypel, odbOpyaoBaH1s M
UMyniecTsa OUbIMoTeK Y.

KOMIIEKTOBaHUE y4eGHOro (omaa B CcoOTBETCTBUM enepanbubiMu  nepeunamu Y4eOHMKOB U yueGHo-
METOMUCCKHX U3NaHUH, CO3aHHE HEOBXOAUMbIX YCNOBHH 103 AEATEAbHOCTH GHOIMOTEKH Hecer pykoBoauTens
obpasoBarenbHoll opranuzauuy s COOTBETCTBUH C yCTABOM yUPEIKIACHMS,

19. Peskxum pabotbl 6ubamorexu ONPEACIACTCA NpaBUIaMM BHYTPEHHEro pacnopsiaika obpasosaTensHol
OpraHU3aLuM.

20. B nensax obecnevenns paumoHansuoro HCTIOTL30BaHNA MHPOPMALIMOHHBIX PecypeoB B pabote ¢ neTbmu

1 foHoLeCTBOM GubiimoTteka o6pazosarenbHoii OPraHH3aLiMK B3aHMOAEHCTBYET ¢ GUGIHOTEKAMU MuHuctepeTea
KynbTypel Poceuiickoit ®enepauun,

V. ¥npasaeuue. lltare:.

21. Vnpasnenue 6ubauorexoii OCYLICCTBIISICTCS B COOTBETCTBUU ¢ 3dkoHonaTenbeTBOM  Poccuiickoii
Denepanun, cy6nexros Poceuiickoi Denepaumn v yeragom oOpasoBaTenbHoi OpraHH3aLMy.

22. Obwee pykoBoacTBO ACATENLHOCTIO OHOIMOTEKH OCyLecTBAsET pyKkoBoauTeNs 00pazosaTen,HoH
OpraHu3aLuu.

23. PykoBoactBo GuGaHOTEKO]] OCYLICCTBAACT 3aBenyOWMH GUBAHOTEKOMN (Gubnuorexaps), KOTOpbI#
HECET OTBETCTBEHHOCTH B Npejienax cpoeii KOMRETeHUMK niepen obLecTBOM U pykoBoaHTeNeM obpasoBaren: 1ot



OpraHusauny, o0ydarolUMucs, ux POIMTENAMKN (MHBIMH 3aKOHHBIMU MPCACTABUTENIMH) 33 OpPraHMU3aUUI0 W
PESYNILTATLL  nesTeNbHOCTH  GHONMOTEKH B COOTBETCTBHM ¢ (DYHKUMOHAbHBIMU 0053aHHOCTA MM,
TIPEAYCMOTPEHHBIMU KBATU(PUKALMOHHBIMK TpeGOBaHMAMH, TPY10BbIM AOTOBOPOM M ycTaBoM 06pa3oBaTenbHOIN
OpraHu3aLuu,

24, 3aseayowuii Gubnnorekoii (6ubanorekaps) HasHauaercy PYKOBOLMTEeNIeM  0GpaszoBaTenbHoOM
OPTaHH3aLMH, MOXKET SIBJATLCS YieHOM MICIATOTHYECKOr0  KOMIEKTHBA M BXOJUTHL B COCTaB MNenaroruvyeckoro
CoBeTa 06pasoBaTebHOMN OpraHu3aLuy.

25. Baeenyoowmii - Gubamorexoii (Gubmmotekaps) paszpabatbiBaeT u NPEACTABIACT PYKOBOMUTENHO
o0pa3oBarenbHoI OpraHu3auKy Ha yTBepKAeHHe CNCAYIOLUHE A0KYMEHTDI:

a) MONOKEHUE O Oubnuorexe, NpaBuIIa NOAL3OBAHUS OubAnoTEKO:

0) CTpyKTYpY M WwTaTHOE pacnnucanue dubnuorekw, KOTOpbIe paspabaTbiBatoTes Ha OCHOBE 0GbeMOR pabor;

B) [IJTAHOBO-OTUETHYIO JOKYMEHTALHIO.

26. TMopsiok KoMmTEKTOBAHMS wrata 6ubnHOTEKM 0BpasoBaTeLHON OPraHW3aluyu pernamMeHTupyeTcs ero
YCTaBoOM.

27. Ha pa6oty s 6ubanorexy npunumaiores HUa,  umeromme  HeobXoauMyo npogeccHoHabHyo
MOATOTOBKY,  COOTBETCTBYIOWYIO  TpeGoBaHHAM KBaNMOUKALHMOHHO XAPAKTEPHCTHKKM MO AOKHOCTH  u
TNOTYYEHHOH creuranbHOCTH, NOATBEPIKACHHYIO JOKYMEHTaMHN 06 obpaszosanmu u (unu) KBaaHbHKaL 1.

28. PaboTHuku GubamoTek MOTYT OCYUECTBRIATD NEeJLaroru1ecKyro 1eaTe/lbHOCTD.,

29. Tpynosele oTHOLICHMS paboTHHKOB GuBAHOTEKH W obpazoBaTenbHOI OpraHusaumMun peryupyrorcs

VL. IIpasa u o6s3anno0cTn PaGoTHHKOB OHGAHOTeK .

30. PaBothukn 6ubauorex UMCIOT Mpaso:;

a)  CaMOCTOATEbHO BbIOMpaTh  opmbi, CPEACTBA W MeTOAbI 6H6HI/IOT6HHO-MHq)OpMaLlHOHHOI‘O
obenyxnBanus  06pasosaTenbhoro M BOCTIMTATeNIbHOIO MpoueccoB B COOTBETCTBMH ¢ LEASIMH U 3ajavamuy,

YKa3aHHbLIMH B ycTaBe 06pa3oBaTenbHol OPFaHH3aUMH M MOMONKEHHH O OGuEnHOTeKe obpazoBaTenbHo
OpraHU3aLmuK;

Subnuorpaduueckux snanuii y UH(bOPMaLHOHHO] KYJIbTYpbl;
B) OIPEAENATh UCTOYHUKH KOMIIEKTOBAHNA UH(DOPMALHOHHbIX pecypcos;

) M3bIMATb M peanu3oBbIBATL AOKYMEHTbI M3 QOHAOB B coOTBETCTBUM o HHCTpYKUMEH no yuery
nbaMoTe HOrO hoHpa;

~

0
1) Y4acTBOBATL B YNpaBneHuu o0ueobpasoBarenpHoi OpraHusaiuu B ropssxe, OTIpENeNIAEMOM yCTaBOM

3TOrO yupeK/aeHus;

3) UMETb €KEeroqHbI OTrycK 28 KaJCHAAPHbIX AHeH;

H) ObiThb npedcTaBAeHHbIMK K PA3AHYHLIM - GopmaM  nootwperns, Harpaaam u 3nakam oriuups.
NIPELYCMOTPeHHBIM A8 paGoTHHKOB o0pazoBanus u KYJAbTYpbI;

K) Y4acTBOBaTh B COOTBETCTRUM C 3aKoHoaaTenbeTBOM Poccubickoi Denepaunn B pabore OubnnoTeuHbIX
accouuaumnii uin coro3os.

31. PaboTHuku OubnnoTek 06s3aHL;:

B) O6eCHe‘H/ITb HayuHy1o Opranusauuio Q)OHLlOB H Karanoros;

r) dopmuposars donabl B cooTBercTBUM YTBEPKACHHBIMH  (benepanbHbMy NEPEUHIMH  yueBHpIx
M3MlaHHH, 00pa3oBaTeNbHbIMK fporpamMmamu  o6paszoBarenpHol OpraHu3aLuu, uHTepecamuy, noTpebHOCTAMU 1
34lpocamH Beex Kateropuii NoJb30BaTENEHH;

1)  COBEPLICHCTBOBATH MchopMaumHHo—6u6nnorpaq)mecxoe 1 Oubnuoreynoe obcysiuBanue
nosb3oBaTened;

e) obecneuusars COXPaHHOCTL  HCMONB30BAHMUY HocuTenel  undopmaimm, nx
pasMelieHne u Xpanenue;

CHCTCMaTH:SaL[H}O,

k) obecrnieunparts pPexXum pabortel g COOTBETCTBUMU ¢ noTpedHOCTIMU nois3oBatened u paboroii
00pa3oBarenbHoil OpraHu3aumu;



3) OTUHTBIBATECS B YCTAHOBACHHOM MopAaKe nepen pykosoauTenem o6pasosarebHo opraHusanmny;

W) MOBBILWIATE KBATHDHKALMIO.

VIL IIpasa u o6s13annocTn noJiL3oBatene 6ub.1MoTEKH.

Honbzosarenn 6ubnnorexn umeror npago:

a) 1oayuyaTh MOHYO HHPOPMALMIO O cocTape Onbnuorednoro dompa, MH(OPMALIMOHHBIX pecypecax u
MpEAOCTABISEMBIX GUOIMOTEKON yenyrax;

©) none3osarbes ¢rpaBouHo-Oubnuorpaduueckum arnnaparom OubauoTexH:;

B) MONYyYaTh KOHCYNBTALMOHHYIO MOMOLLb B OHCKE U BbIOOPE HCTOYHMKOB HH(OPMaLMHK;

r) nomyuaTb BO BpemeHHOe MO/Ib3OBAHAC Ha abOHEMEHTE M B uWTambHOM 3aic NeYaTHbIE W3AAHMS,
ayAMOBH3Ya/IbHbIE NOKYMEHTBI H APYIHE HCTOYHHMKU UH(pOpMaLMK;

) MPOANEBATH CPOK MOJIL30BAHUS AOKYMEHTaMM;

€) NnoJiyuaTh TeMaTHuYeCKHe, baxrorpaduyeckue, yTouHsowme u 6ubnuorpaduueckue CIIPABKM HA OCHOBE
$onna Gubanorexu;

TIOJb30BAHHH 37IEKTPOHHBIM U UHBIM oBopynosanuem;
3) Y4acTBOBATb B MEPONPUATHSIX, MPOBOAMMbIX OUBIHOTEKOI;

u) obpaiuatscs  ans PA3PCLICHNS  KOHGAMKTHON  cuTyauun K pykosomuTent0  obpazoBatennHoO
OpraHv3aluu.

Ionb3osateny 6uGnuoreky 06s13aHbI:

0) GepexHo oTHOCUTBCS K MPOM3BENCHUAM neuaTH (He BbIPBIBATb, He 3arnGats CTpaHuU, HE aefaTh B
KHHUTaxX MoA4EPKUBAHUH, IOMETOK), HHbIM AOKYMCHTaM Ha PasnuUHbIX HOCHTESX, o6opyaoBaHmio, UHBEHTApIO;

B) MOANEPIKHBATE MOPANOK PACCTAHOBKM OKYMEHTOB B OTKpbITOM Aoctyne GubaHOTEKH, pacnonoxkeHus
KapTO4eK B KaTaaorax u KapToTeKax;

) NO/b30BATLCH LUEHHBIMH H CTPABOYHBIMH IOKYMEHTAMH TONLKO B MIOMeLLeHHH Oubnuoreku;

A) ybenutbea mpw HMOMyUCHUH  /IOKYMEHTOB B  OTCYTCTBUM AetexToB, a npu OOHapysK. HUK
NPOHH(OPMUPOBATE 06 FTOM paborHuka GubnuoTrexuy. OtBeTcrBeHHOCTD 32 OOHapyKeHHble AedheKTh! B craBaemplx
AOKYMEHTax HeceT mocsie HUi MOJIb30BATEN D,

©) PacrMCLIBATECS B UMTATENbCKOM (opmynspe 3a kaskabiii MOJTYHEHHBIH  JIOKYMEHT (HCKITIOUeHMe:
obyuaromuecs | - 4 Kiaccos);

) BO3BPALLATL 10KYMEHTHI B 6ubanoTeKy B ycTaHOBNCHHDIE CPOKH;

3) 3aMEHATb JOKyMEHTHI Oubinorexkn B cnyuae ux YTPaTel WM MNOPYH UM PaBHOLEHHBLIMH NGO
KOMMNEHCHPOBaTh yulep6 B pasMepe, YCTaHOBICHHOM MpaBuaaM 1101b308aHus GubauoTeKoil;

M) TONHOCTLIO paccuMTaThes ¢ Oubnunorexoil Mo wMcreuenuy cpoxa o0y4yeHus wnu paGoTbr B
obuweobpaszosarensHom YUpeKIaeHuy,

Hopsaok nonszosanus Oubanorexoii;

a) 3anuch obyuarouuxcs odpasoBatenbHoi OPrahmsauun B 6ubMoTeky npoussomuTes o CMHUCOYHOMY
COCTaBY Kiacca B MHAMBHAYaibHOM MOPAAKE, MNENaroruuecKuX M WHbIX PaboTHUKOB  o6pazosaTesnbHoM
OPTaHU3aUUK, POAUTENEeH (MHBIX 3aKOHHBIX MpeacTaBuTeset) obyuatomxes - no nacnopry;

6) nepeperucrpaums NoJib3oBateael GHONHOTEKH NPON3BOAUTCS €XKEeroaHo;

B) JOKYMEHTOM, NOATBEPHCAAIOLUMM  NPABO  M10OJIB3OBAHMS 6ubnunorexoit, spnsercs UHTATENbCKH
hopmynsp;

B) YHTATENbCKUI bopmynap duxcupyer HaTy BbINAYM IMOJL30BATENIO AOKYMEHTOB H3 poHaa OUGIHOTEKH 1
HX BO3BpalueHus B Gubnuoreky.

[opsnok nomb30sanus aboHeMeHTOM:

OJHOBPEMEHHO,
0) MakcuManbHbIe CPOKH MONb30BAHHS AOKYMEHTamu:
- YUCOHUKM, yueGHble MocoGuy - yueOHbIH rop;

- Haquo-nonynﬂpHaﬂ, HOSHaBaTeHbHaﬂ, XYIOXKECTBCHHAas nnTepaTypa -1 MECSLL;
- nepruoauYveckue H3OaHus, U3aaHus [NOBbILUEHHOrO crnpoca - 15 AHEH;



B) NONBL30BATENN MOTYT HMPOIMTE CPOK MOMb3OBAHMS JOKYMEHTAMH, €CH HA HUX OTCYTCTBYET CIIPOC CO
CTOPOHbBI APYTHX MOAL3OBATEN .

ITopsok monb30BaHUs UKHTATbHBIM 327T0M:

a) 1OKyMEHTbI, IpeAHA3HAYEHHbIE 1715 PabOTbl B UUTANILHOM 3aTte, Ha 1OM He BbIAAKOTCA,

0) aHUMKIONE 1K, CIIPABOYHUKH, PeIKHeE, LUEHHbIE H UMEIOLLHEC B CAMHCTBEHHOM 9K3EMILIAPE JOKYMEHTD]
BBIAAIOTCS TONIBKO At pabOThI B UMTATILHOM 3aJie.

40. Mopsgok paboTsl ¢ KOMILIOTEPOM, PACIIONI0KEHHBIM B GHOAHOTEKE

a) pabota ¢ KoMMbIOTEPOM YHaCTHUKOB  00pa3oBaTenbHOro npouecca MPOM3BOAMTCS MO rpaduky.
YTBEPIKACHHOMY PYKOBOAMTENEM YUPEXKACHHS, H B MIPUCYTCTBHH COTPYHHKA GUOITHOTEKH;

0) paspewaercs pabora 3a oHUM HEPCOHANLHEIM KOMIBIOTEPOM He Goslee ABYX 4enopek OHOBPEMEHHO;

B) MOMbL30BATENL HMeeT NpaBo  paboTaTh ¢  HETPAAHLHMOHHDIM HocHTeneM  uHdopMauuu  moche
NPEABAPHTENLHOTO TECTUPOBAHUS €10 PAGOTHHKOM Oubnuoreku;

I) 1o BCeM BOMPOCaM MoMcKa nHGopmaLm B Mntepete nonmpsosatens JIOJKEH 00paiaThest K paboTHuKy
Oubnnoreku; 3anpewaercs obpatienue k pecypeam WHreprera, npeanonararowmm ornary;

a) pabora c KOMIBIOTEPOM  MPOM3BOAMTCA  COMIACHO YTBCPIKACHHbIM  CAHUTAPHO-TUIHEHHYECKUM
TpeOOBaHHAM.



